
 

 

 

 

Job 
Description 

 

TITLE: Relief Lunchtime Assistant 
 
SALARY/SCALE: £11.21 per hour (inclusive of Islands Allowance) 

LOCATION: UHI Outer Hebrides Stornoway Campus 
 
HOURS: As and when required between the hours of 11.30 am - 1.30 pm 
 
DATE:   April 2022 REPORTING TO:   Nursery Manager 
 

INTRODUCTION: 

An Cotan Childcare Centre is an established all day care provider, situated at UHI Outer 
Hebrides.  The centre is commissioned to provide pre-school education and offers an after 
school and holiday care provision.  It has undergone successful HM Inspections and is 
registered and regulated by The Care Inspectorate.  This 35 place nursery is situated next 
to UHI Outer Hebrides and is used by students, College staff and the general public. The 
centre is open throughout the year with the exception of the Christmas/New Year period, 
public holidays and 2 curriculum-planning/In-service days. 

JOB PURPOSE: 

To work as a member of the individual teams and be directly responsible to the Nursery 
Manager.  To assist in the preparation and feeding of children in all areas, these include the 
under 2’s, 2-3’s and pre-school rooms. 

DUTIES: 

• Assist in the preparation of lunches and the setting up of lunch areas; 

• Assist in the feeding of children as required; 

• Assist in the tidying up and cleaning of the lunch area; 

• Maintain a high level of hygiene at all times; 

• Have an awareness of health and safety factors at all times; 

• Provide lunch time cover for room staff; 

• Work as a member of the nursery team establishing good and effective relationships 
with the children, staff and parents; 

• Assist in the care of children in all areas of their development; 

• Assist in the basic maintenance and care of equipment and apparatus; 

• Any other duties which may reasonably be expected and which form part of the function 
of the post. 

KNOWLEDGE AND EXPERIENCE OF THE POST HOLDER 

The post holder is likely to: 

• Be educated to SVQ Level 3 or equivalent (or working towards) or hold a qualification that 
satisfies the registration requirements of The Scottish Social Services Council; 

• Have experience in working with children under the age of 12 years 

• Have the ability to communicate and liaise with parents, staff and other professional 
colleagues; 

• Gaelic is desirable. 



 

ADDITIONAL INFORMATION: 

This is a description of the job as it is at present constituted.  It is the practice of the college 
periodically to examine employees' job descriptions and to update them to ensure that they 
relate to the job as then being performed, or to incorporate whatever changes are being 
proposed.  This procedure is jointly conducted by each manager in consultation with those 
working directly to him or her.  You will, therefore, be expected to participate fully in such 
discussions.  It is the college’s aim to reach agreement to reasonable changes. 
 
As a term of your employment you may be required to undertake such other duties as may 
reasonably be required of you, commensurate with your grade/level in the college. 

 

 


