
 

 

 

 

Job 
Description 

 

TITLE: Relief Early Years Worker 
 
SALARY/SCALE: £11.21 per hour (inclusive of Islands Allowance) 

LOCATION: UHI Outer Hebrides Stornoway Campus 
 
HOURS: As and when required, with flexibility 
 
DATE:   December 2022 REPORTING TO:   Nursery Manager 
 

INTRODUCTION: 
An Cotan Childcare Centre is an established all day care provider, situated at UHI Outer 
Hebrides.  The centre is commissioned to provide pre-school education and offers an after 
school and holiday care provision.  It has undergone successful HM Inspections and is 
registered and regulated by The Care Inspectorate.  This 35 place nursery is situated next 
to UHI Outer Hebrides and is used by students, College staff and the general public. The 
centre is open throughout the year with the exception of the Christmas/New Year period, 
public holidays and 2 curriculum-planning/In-service days. 

JOB PURPOSE: 
To work as a member of the wider staff team and be directly responsible to the Nursery 
Manager.  To help promote a stimulating learning environment for all children attending. 

DUTIES: 

• Organise alongside other room staff daily, weekly and monthly play plans taking into 
account each child’s developmental stages; 

• In conjunction with the Manager and any external quality assurance team plan a 
curriculum, of which supports and guides children’s all round learning and development; 

• Make observations, assessments and keep records of children and play activities to 
ensure children’s learning and development needs are met; 

• In conjunction with the Manager and any external quality assurance team review and 
evaluate all aspects of planning; 

• Work in partnership with parents/carers; encourage them to become involved in the 
Centres activities. Involve them in their child’s progress, giving feedback informally and 
formally whilst also seeking information from them regarding their child; 

• Provide a safe and stimulating environment ensuring adequate precautions are taken to 
safeguard children and minimise risk whilst adhering to Health and Safety policies; 

• Be responsible for the setting up of equipment in both indoor and outdoor play areas; 

• Maintain the attendance registers and update records of children’s personal details; 

• Work within and adhere to the Centre’s policies and procedures; 

• Oversee the safe collection of children at the end of their session by an authorised adult; 

• Contribute to the implementation and development of specialist provision for children who 
may require specific support, e.g., children with learning/language difficulties, emotional 
or behavioural difficulties and physical disabilities; 



 

DUTIES (continued): 

• Liaise with external agencies and bodies as and when required, establishing positive 
working relationships with all the relevant agencies who have a role to play in the care, 
education and health of children using the nursery; 

• Work towards the qualification requirements of the Scottish Social Services Council and 
Continuous Professional Development; 

• Attend, participate and contribute to appropriate staff meetings on a regular basis which 
may take place out-with normal working hours; 

• Work effectively alongside students on placement and offer guidance and support at all 
times. 

KNOWLEDGE AND EXPERIENCE OF THE POST HOLDER 
The post holder is likely to: 

• Be qualified SVQ Level III/HNC Early Education & Childcare or a qualification that will 
satisfy the registration requirements of The Scottish Social Services Council (SSSC) 

• Be unqualified; willing to work towards SVQ Level III 

• Possess at least 1 years’ experience in a childcare setting; 

• Have a sound knowledge of current early years’ policies, legislation and practice; 

• Have the ability to communicate and liaise with parents, staff and other professional 
colleagues; 

• Gaelic is desirable. 

ADDITIONAL INFORMATION: 

This is a description of the job as it is at present constituted.  It is the practice of the college 
periodically to examine employees' job descriptions and to update them to ensure that they 
relate to the job as then being performed, or to incorporate whatever changes are being 
proposed.  This procedure is jointly conducted by each manager in consultation with those 
working directly to him or her.  You will, therefore, be expected to participate fully in such 
discussions.  It is the college’s aim to reach agreement to reasonable changes. 
 
As a term of your employment you may be required to undertake such other duties as may 
reasonably be required of you, commensurate with your grade/level in the college. 

 

 


